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Office of Land Use 

1401 E. Broad Street 
Richmond, VA 23219 

 
Application for 

ANNUAL PERMIT BILLING PROCESS   
 
 
Application is hereby made for participation in the Annual Permit Billing Process (APBP) in 
accordance with the following general conditions: 
 
1. The permittee will pay to the Virginia Department of Transportation (VDOT) the amount 

they are billed under the APBP within 30 days from the billing date. 
 

2. VDOT reserves the right to cancel permittee’s participation in the APBP for due cause, 
including, but not limited to, failure to pay in a timely fashion and failure to meet the 
requirements of the program.  Cancellation shall be effective immediately upon notification. 

 
3. The APBP shall be effective from the date of approval of this application by VDOT until 

either cancellation as set forth above or termination by either party by providing 10 day 
notice in writing to the other party of its intention to terminate the APBP. Termination of the 
APBP shall take effect at the end of the ten day notice period and shall not affect any 
monies due the Virginia Department of Transportation from the permittee for charges which 
occurred prior to the effective date of termination. 

 
4. The permittee certifies that it is in compliance with the APBP requirements of (i) continuous 

surety, (ii) Certificate of Insurance, (iii) qualified to conduct business in the Commonwealth 
of Virginia, (iv) registered with Miss Utility, (v) submitted an average of at least 25 permit 
requests per year for the last three years; and (vi) included documentation demonstrating 
compliance with these requirements with this application. 

 
By: ________________________________  Date: ______________________

(Authorized Signature)  
Permittee:  ________________________ 
Mailing Address: ________________________ 

________________________ 
 
Contact Name: ________________________ 
Phone:   (XXX) XXX-XXXX 
Email:    ________________________ 
 
____________________________________________________________________________ 
VDOT Office of Land Use  
 
Approved By:  ________________________ 
Title:   ________________________ 
Date:   ________________________ 
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